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Application for Employment (Confidential)
This application form has been updated to reflect the safer recruitment requirements of Keeping Children Safe in Education 2026 and should be used alongside the Trust's safer recruitment policy, self-declaration form, recruitment procedures and pre-employment checking processes.

	Job title: 


	You can return your application by email to:



	School: 
	

	Closing date: 
	



2. Personal details  
	Surname:      
	Forename(s):    

	Previous Surname(s):   


	Title:

 FORMCHECKBOX 
  Ms       FORMCHECKBOX 
  Mrs         FORMCHECKBOX 
  Miss         FORMCHECKBOX 
  Mr         FORMCHECKBOX 
  Other (please state):  



	Current Address:

Postcode: 

	Email address:                       
	National Insurance Number:

	Daytime telephone number: 
	Alternative telephone number: 

	Previous Address (if less than 5 years at current address):



	Employer:

	Address:

Postcode:



	Telephone Number:

	Job title:  

	Date Started: 
	Date employment ended (if applicable):

	Weekly Hours:
	

	Notice period/date available to commence:

	Brief Description of duties and responsibilities:



	Reason for wanting to leave:


Please provide your complete history since leaving school or full-time education, including employment, self-employment, education, voluntary work, caring responsibilities, periods of unemployment and any other significant periods of activity.
Please list your history in chronological order, starting with your most recent activity, and provide an explanation for all gaps between periods of employment, education or other activity.
Applicants who have lived or worked overseas may be required to provide additional information or documentation to enable overseas criminal record checks or certificates of good conduct to be obtained where appropriate.

If you require additional space, please attach a continuation sheet.
	Employer / Organisation / Educational Institution / Other Activity
	Position held or course details:


	Date From
	Date To
	Reason for leaving/finishing
	Explanation for any gaps

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Please give details of your education and qualifications. Make sure you include professional qualifications. Please note that if you are appointed to a post where qualifications are an essential requirement you may be asked, before your appointment is confirmed, to present the original copies issued to you by the examining body (photocopies will not be acceptable).

	Qualification/ Award Subject 


	Awarding Body
	Grade or Classification
	Date awarded

	
	
	
	



	QTS:    Yes       (        No        (
	 Date awarded:   


	Teacher reference number (TRN): 


	Professional qualification/body:


	Registration/membership number:


	Professional body/organisation:


	Date of registration/membership:


	Please provide details of any current professional registration conditions or restrictions that are relevant to your ability to undertake this role.:





Please provide details of any training and continuing professional development.  This should include relevant safeguarding, child protection, first aid, behaviour SEND, health and safety and other role-specific training where applicable.
	Course

	Training Provider
	Outcome/Qualification 
	Date Awarded

	
	
	
	



Please provide a supporting statement explaining:
· why you are applying for this position;

· what attracts you to working for Leading Learners Multi Academy Trust;

· your relevant skills, knowledge and experience;

· your experience of working with children and/or young people, where applicable;

· how your experience demonstrates your suitability for the role;

· how you meet the requirements of the job description and person specification; 

· any other information that you believe is relevant to your application.

	Supporting statement:




N.B.  If additional space is required, please attach a continuation sheet.


References will normally be sought before interview where possible.  If the applicant has specifically requested that their current employer is not contacted before interview, the Trust will respect this request and seek the reference at an appropriate stage of the recruitment process.
One referee must be the applicant's current employer and should be a senior person with appropriate authority to provide a reference. Where the applicant is not currently employed, a reference will be sought from their most recent relevant employer.

Where an applicant is not currently working with children but has previously done so, the Trust will seek a reference from the relevant employer where they most recently worked with children.

References must be obtained directly from the referee and will not normally be accepted if supplied by the applicant or provided as an open reference, such as "To whom it may concern".

References will be verified, and any discrepancies, concerns or insufficient information may be followed up with the referee 
	Referee 1 – Current/Most recent employer

	Name of referee:
	

	Job title:
	

	Relationship to applicant:
	

	Name of Company/Organisation:
	

	Address:


	

	Email address:
	

	Contact Number:
	


	Referee 2 

	Name of referee:
	

	Job title:
	

	Relationship to applicant:
	

	Name of Company/Organisation:
	

	Address:


	

	Email address:
	

	Contact Number:
	


	May we approach your current employer prior to interview:      Yes:     (         No:     (



N.B. The Trust reserves the right to seek additional references where this is necessary to establish a complete employment history or where required as part of its safer recruitment procedures.

The Trust will verify your right to work in the UK before appointment in accordance with current legal requirements. You will be asked to provide the appropriate evidence as part of the pre-employment checking process.

To ensure fairness and transparency in the recruitment process, please declare any personal, family, professional or financial interest or relationship that could reasonably be perceived as creating a conflict of interest in relation to this appointment or your employment with Leading Learners Multi Academy Trust.
	Do you have any such interest or relationship:         Yes:     (         No:     (
If yes, please provide details:





Leading Learners Multi Academy Trust is committed to providing equality of opportunity and welcomes applications from disabled candidates.

If you have a disability or other need and require a reasonable adjustment to enable you to participate fully in the recruitment process, please provide details below.
	Do you require any reasonable adjustments for the recruitment process:         Yes:     (         No:     (
If yes, please provide details:

N.B. This information will be treated confidentially and will only be used to support your participation in the recruitment process.



Leading Learners Multi Academy Trust is committed to equality, diversity and inclusion and seeks a workforce that reflects the communities we serve.

The information requested in this section is used for monitoring purposes only. It will be kept separate from the selection process and will not be used to make decisions about your application
	Sex
	☐ Female
☐ Male
☐ Prefer not to say



	Date of Birth:


	

	Ethnic Group:
	☐ White – English/Welsh/Scottish/Northern Irish/British
☐ White – Irish
☐ White – Gypsy or Irish Traveller
☐ White – Roma
☐ White – Any other background
☐ Mixed or Multiple ethnic groups
☐ Asian or Asian British
☐ Black, Black British, Caribbean or African
☐ Other ethnic group
☐ Prefer not to say


	Disability


	Do you consider yourself to have a disability or long-term health condition as defined by the Equality Act 2010?
☐ Yes
☐ No
☐ Prefer not to say

N.B. This question is for equality monitoring purposes only. It is separate from the reasonable-adjustment section above.




Leading Learners Multi Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Where the post involves regulated activity with children, it is an offence for a person who is barred from engaging in regulated activity with children to apply for the role.

All appointments are subject to satisfactory completion of the relevant pre-employment and safeguarding checks.

The Trust's Child Protection and Safeguarding Policy/Practices and Policy on the Employment of Ex-Offenders are available by following this link https://www.leadinglearnersmat.co.uk/Our-Policies/

Please read the following statements carefully before signing.

☐ I confirm that the information provided in this application form is complete and accurate to the best of my knowledge.

☐ I understand that any material omission, deliberate misrepresentation or falsification of information may result in an application being withdrawn or, if appointed, disciplinary action being taken.

☐ I understand that the Trust will undertake appropriate pre-employment and safeguarding checks before any appointment is confirmed.

☐ I understand that shortlisted candidates will be required to complete a separate self-declaration concerning criminal records and other information that may affect their suitability to work with children.

☐ I understand that the Trust may contact my referees and verify information provided in this application.

☐ I understand that the Trust, as part of its safer recruitment due diligence, will undertake an online search of publicly available information relating to shortlisted candidates. Any information identified that may be relevant to the candidate's suitability for the role may be explored with the candidate.
☐ I understand that any offer of employment will be conditional upon satisfactory completion of the relevant pre-employment checks.

	Full Name:

	
	Signature:
	

	Date:
	


N.B.  Where there is an electronic signature, the shortlisted candidate must sign a hard copy of the application at point of interview.

Leading Learners Multi Academy Trust is committed to safeguarding and promoting the welfare of children and young people.

Applications will be assessed against the requirements of the job description and person specification. The Trust will use fair, consistent and robust recruitment procedures.

Applicants who are shortlisted will be informed of the next stages of the recruitment process, which may include an interview, practical assessment, presentation, observation or other selection activity appropriate to the role.

Shortlisted candidates will also be asked to complete the Trust's Self-Declaration and Disclosure Form before interview.

The Trust's safer recruitment process includes appropriate checks of employment history, references and publicly available information, as well as statutory pre-employment checks before appointment.

Leading Learners Multi Academy Trust will process the information provided in this application for recruitment, safeguarding, employment and related administrative purposes.

Personal information will be processed in accordance with applicable data protection legislation, including the UK GDPR, the Data Protection Act 2018 and the Data (Use and Access) Act 2025, together with the Trust's relevant privacy notices and data protection policies. 

Information will be held securely and will only be accessed or shared where there is a lawful basis for doing so.

Further information about how the Trust processes applicants' personal information can be found in the Trust's Applicant Privacy Notice: https://www.leadinglearnersmat.co.uk/Our-Policies/

Before submitting your application, please ensure that you have:

· Completed all relevant sections of the application form.

· Provided your full employment, education and voluntary work history since leaving school/full-time education.

· Explained all gaps in your history.

· Provided details of relevant qualifications, awarding bodies and dates of award.

· Completed your supporting statement.

· Provided appropriate referee details.

· Signed and dated the declaration.

· Provided any additional information requested in the job advert.

Please do not include information about criminal convictions or cautions on this application form. If you are shortlisted, you will be asked to complete a separate self-declaration form.
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